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_______________________________________________                                                                                     

    Date



           Conference Superintendent of Education

-- S A M P L E –

(                        )

Academy Annual Board

(                        )

Agenda
1. Devotional 

2.
Minutes of Previous Board Meeting (List Date) 

3.
Principals’ Report

A. Elementary School *

B.
Academy



* Additional Sub-Committees as desired (except Personnel)

4.
Secondary Credit Review

5.
Financial Report 

6.
Finance Committee Recommendations 

A. Tentative Operating Budget

B.
Tentative Capital Budget

7.
Personnel Committee Report and Recommendations 

8.
School Calendar 2009-2010
9.
Special Requests or Assignments 

10.

11.

PART I

CERTIFICATED PERSONNEL
Part I

CERTIFICATION PERSONNEL
PERSONNEL COMMITTEE REPORT FOR 2008-2009
AND RECOMMENDATIONS FOR 2009-2010
	Name
	EMPLOYMENT STATUS
	PERIOD OF ASSIGNMENT
	YEARS OF TEACHING EXPERIENCE *
	SALARY PERCENTAGE
	SALARIED EMPLOYEES

 ANNUAL SALARY
	ADMINISTRATIVE BUDGET *

	
	Current Year


	Next Year


	Current Year


	School Year


	Other


	Non - SDA School


	SDA Schools


	At this school


	Current year


	Proposed


	Current Year


	Proposed


	Current year


	Proposed



	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12.



	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 1 -Part Time

             -Special Cond.
             -Out of Cert
Level 2 -Old Provisional

Level 3 -Old Regular
	12 - Month

10 - Month

Part-Time

Temporary
	*Includes the current school year
	
	
	
	* Amount Report is in addition to the annual salary


PART II

CLASSIFIED PERSONNEL
Part II

CLASSIFIED PERSONNEL

PERSONNEL COMMITTEE REPORT FOR 2008-2009
AND RECOMMENDATIONS FOR 2009-2010
	Name
	ASSIGNMENT
	PERIOD OF ASSIGNMENT
	EMPLOYMENT STATUS
	YEARS OF SERVICE *
	SALARY/

WAGE PERCENTAGE
	HOUR-TIME

EMPLOYEES HOURLY RATE
	SALARIED EMPLOYEES

 ANNUAL SALARY
	ADMINISTRATIVE BUDGET*

	
	Current Year


	Next Year **


	Current Year


	School Year


	Other **


	Current Year


	Next Year


	Total


	This School


	Current Year


	Proposed


	Current Year


	Proposed


	Current 

Year


	Proposed


	Current Year


	Proposed



	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12.



	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	** “Same” indicates unchanged assignment.
	12 - Month

10 - Month

Part-Time

Temporary
	** # of weeks 
	Salaried Full-time = SF

Salaried Part-time = SPT

Hour Full-time = HFT

Hour Part–time -HPT

Industrial Hour-time=IHT
	* Includes this school year.


	
	
	
	* Amount Report is in addition to the annual salary


Part III

Annual Curriculum Review

II. PERSONNEL ASSIGNMENTS & COURSE INFORMATION
	Staff
	Experience
	Degree
	Certification
	Classes Taught
	Endor.
	Credit
	Req. or Elective
	Class Enroll.
	Per Week
	Course Outline Approv.
	Texts NAD Approv.

	
	Local
	Total
	
	State
	Denom.
	
	
	
	
	
	Periods
	Minutes
	
	

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Assignments:
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Assignments:
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Assignments:
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Assignments:
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


II.
PROFESSIONAL GROWTH ACTIVITIES
List all professional growth activities that were arranged by the local school, conference and union for the faculty/staff during the last school year (2007-2008).  A minimum of six clock hours per year is to be arranged by the local school.  Attach an additional page if needed.  

	Date
	Activity/Topic
	Presenter
	Clock Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III.      CHANGES IN COURSE OFFERINGS
List all courses that have been added or deleted since last year, giving the rationale and entity that approved the curricular change.

COURSES ADDED SINCE LAST YEAR
	Title
	Credit
	Reason Added
	Approved By

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


COURSES DROPPED SINCE LAST YEAR

	Title
	Credit
	Reason Dropped
	Approved By

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


IV.        INSTRUCTIONAL EVALUATION

It is expected that the school principal will be involved in written evaluations of classroom teachers.  

1. Describe how teachers were evaluated this school year (2008-2009) in your school, including how many written evaluations were used. 

2.
Briefly describe your plan to evaluate the teachers in your school next year (2009-2010). 

INSTRUCTIONAL EVALUATION – continued
3.
Give latest date that course outlines were reviewed. 

4.
Describe the use of Journey to Excellence to measure course outlines to insure to ensure that there is coverage of essential elements in the course curriculum.  

V.          INSTRUCTIONAL EXPENDITURES
	
	2008-2009
Current Year
	2007-08
	2006-07
	2005-06

	TOTAL Number of Students
	
	
	
	

	Library/Media Budget
	
	
	
	

	Library/Media Expenditures
	
	
	

	Library/Media Expenditures Per Student
	
	
	

	Educational Technology Expenditures Per Student
	
	
	

	Instructional Equipment Expenditures
	
	
	

	

	DEPARTMENTAL BUDGETS
	2008-09 Current Year

BUDGET
	2007-08
Last Year’s

BUDGET
	2007-08
Last Year’s

Expenditures

	ART
	
	
	

	BIBLE
	
	
	

	COMPUTER EDUCATION
	
	
	

	ENGLISH
	
	
	

	HEALTH
	
	
	

	HOME ECONOMICS
	
	
	

	INDUSTRIAL ARTS
	
	
	

	MATHEMATICS
	
	
	

	MODERN LANGUAGES
	
	
	

	MUSIC
	
	
	

	PHYSICAL EDUCATION
	
	
	

	SCIENCES
	
	
	

	SOCIAL STUDIES
	
	
	

	Other:
	
	
	

	Other:
	
	
	


VI.       ATTACHMENTS
Please attach the following to this document.  
1.
A copy of the current school year’s (2008-2009) Class Schedule.

2.
A copy of the 2009-2010 proposed School Year Calendar.  

3.
The updated progress report of the Visiting Committee Report from the previous evaluation visit (see www.nadeducation.org for instructions on completing the progress report and the sample progress report format).
